
 
 

Customer Not Present Pre-payment Form 
 

Booking Details 
Booking Name  
Event Date _  _ /_  _ /_  _  
Total Number in Party  
Arrival Time _  _ . _  _  am/pm 
  

Guest Details 
Name on Card   
Address * line 1  
Address line 2  
City  
Postcode  
Contact Telephone 1  
Contact Telephone 2  
Email address  
* This must be the address to which the statement is sent i.e. the address that the bank has on file. If no 
house number is given, the digit ‘0’ to be used. 
  

Card Details 
Credit Card Type Visa / Master / Amex / Maestro / Diners / JCB 

Please Note: A 3% charge will apply to all AMEX payments of £1000 or over 

Number (long no.)  
Issue No. / Valid From  
Expiry Date (mm/yy) _ _ / _ _ 
Security Code * _ _ _ 
Number of guests  
 
Amount 

 
£ _ _ _ _._ _ 

 
Signature** 

 

 
Dated 

 

 
* The Security Code is the LAST THREE DIGITS of the SIX DIGIT code on the BACK of the card where the 
signature is, except Amex, where it is a four digit printed (not raised) code on the front of the card. 
** By appending your signature to this document you are agreeing to the above terms and conditions. 
 
Once completed this form needs to be faxed, sent or e-mailed to the details below.  To check we have 
received this form, please give us a call. 
Please do not hesitate to contact us should you have any queries. 
 
Regards, 

Reservations Department | 100 Wardour Street | Soho | London | W1F 0TN 

Tel: 0207 314 4000  Fax: 020 7314 4041 



 


